
1. Locate the lab order form on the CNRCS website under the resources tab

2. If your order exceeds $10,000, do not fill this form out. Instead, contact Denice 
Valencia. Proceed to step 3 if this does not apply

3. Choose the PI for your lab



5. Select your name as the requestor

4. Choose your cost center

6. Choose the category that best
describes your lab order.



6. Fill out all of the required information
and provide a detailed purpose and benefit



7. Add any comments you feel are relevant to your purchase.

8. A quote or order
confirmation is required

9. Submit your request


