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Creating Updated Schedule



1- Click on Scheduling on the left.
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2- Select Schedules.

3- Clickonthe plusicon.
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4- Select the Project Name.

Project*

5- Click Save.
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6- Click on the drop down arrow next to the plus button and select Copy From
Schedule
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7- Enterin Project Number or Project Name and select the baseline Schedule.

SELECT A SCHEDULE
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8- Description field — Type in the description for the schedule.
9- Type Field - Set the type of schedule to Update.
10-Check set as Project Schedule

Project® 10002&3-Interim - Nick Merry Test -

Description Test Updated Schedule

Type 02 - Update -

Status / Revision Diraft - a
Set As Project Schedule

11-Click Save.
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